[bookmark: _GoBack][Your Full Name]
[Current Address]
Date of Birth: [MM/DD/YYYY]
SSN: [XXX-XX-XXXX]
Phone Number: [Your Number]
Email: [Your Email Address]
[Date]

To the attention of:
[Name of the Credit Reporting Agency]
[Agency’s Mailing Address]

Subject: Formal Request to Correct Personal Information under 15 U.S.C. § 1681i – FCRA

Dear Representatives,

I, [Your Full Name], am formally requesting the correction of inaccurate or outdated personal information in your records as required under the Fair Credit Reporting Act (15 U.S.C. §§ 1681e and 1681i).

SECTION 1: PERSONAL INFORMATION TO BE REMOVED
After reviewing my credit file, I request the removal of the following incorrect or outdated personal details:
· Previous Address(es):
· [e.g., 123 Wrong Ave, Bronx, NY 10001]
· [Any other incorrect address]
· Incorrect or misspelled names:
· [e.g., Juan G., J. Gonzalez]
· [Former names/aliases if listed erroneously]
· Incorrect Date(s) of Birth:
· [e.g., 01/01/1981 – does not match my legal documents]
· Other inaccurate data (if applicable):
· [e.g., wrong SSN digits, irrelevant employer, etc.]

SECTION 2: ACCURATE INFORMATION TO BE REFLECTED
Please ensure that only the following verified personal information is reflected in my credit report:
· Full Legal Name: [As it appears on Social Security card]
· Date of Birth: [MM/DD/YYYY]
· Social Security Number: [XXX-XX-XXXX]
· Current Address: [Your accurate mailing address]
· Employer (optional): [Name of current employer]

 LEGAL BASIS
This request is protected under the following provisions of the Fair Credit Reporting Act (FCRA):
· § 1681e(b): Requires credit bureaus to maintain accurate and up-to-date records.
· § 1681i(a)(1): Requires consumer reporting agencies to reinvestigate disputed information within 30 days.
· § 1681c(f): Mandates accuracy in reporting names, dates of birth, and address history.
“Whenever a consumer reporting agency is notified by a consumer that information is inaccurate, the agency shall conduct a reasonable reinvestigation to determine whether the disputed information is inaccurate.”
— FCRA § 1681i(a)(1)(A)

 ENCLOSURES
I have included the following documents in support of this request:
· A copy of my valid government-issued ID
· A copy of my Social Security Card
· A recent proof of address (e.g., utility bill, lease, bank statement)
· [Other relevant documents, if any]

FINAL REQUEST
Once the inaccurate items are removed and the correct information is reflected, I kindly request an updated copy of my credit report showing the corrections.

Thank you for your timely attention to this matter. Should you require any further information, feel free to contact me using the information listed above.

Sincerely,
[Your Full Name]

